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http://fms.mtc.ca.gov/fms/home.do 

*

Log in 

Go to the 
FMS 
Homepage 
and Log In. 

 

All agencies 
should have 
someone who 
can log on.   

 

If you don’t 
have an 
account see 
“Creating an 
FMS Account” 
module. 



http://fms.mtc.ca.gov/fms/home.do 

*
Select the “Universal Application” 

Since this is a “new” project with 
no previous entry select “Create a  
New Project”. 

 



Create a 
new project 

*
If you started inputting a “new” project 
but didn’t finish and want to resume 
where you left off then select “Resume 
In-Process Application” and search for 
your project 
  
If you are “revising” a project that was 
already “submitted” by the CMA and is 
already in the TIP, see “Revising a 
project in FMS” module. 



*
Note that information is required under multiple tabs 

This is just an 
example so you 
know what type 
of information 
MTC needs.   

Do not type this 
in verbatim. 

 

You can find your RTP ID from  
http://rtp.mtc.ca.gov/2040/ 



Note that information is required under multiple tabs 

Funds should be 
rounded to thousands 

*



Air Quality Tab is important.  This will hold up your obligation if left blank. 

*

Make sure that 
Step 1 status is 
completed and 
says project is 
exempt. 

Task force will 
meet and make 
a determination.  
Then you get an 
email. 

Save the email 
you will need it 
to obligate 
funds later. 



Because there are a lot of 
questions about entering the 
fund lines….. 

*
Add a 
funding line 



Entering fund information *
Click “Fund 
Code.”  The 
screen below will 
pop up. 

Use pull down to 
find general fund 
usually “CMAQ” 
or “STP” or 
“Local” 

Then click here 
and select fund 
code from drop 
down list 

“Select” appropriate fund code.  To be 
provided by MTC or C/CAG.  We will forward 
that to awarded project sponsors or just ask 
us for the fund code. 



Entering fund information 
* Fill in remaining information 

then save 

Repeat this process for each line 
of funds……example: 
• Federal PE funds 
• Local match for PE funds 
• Federal CON funds 
• Local match for CON funds 
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