
Statewide Local Street and Road Needs Assessment Survey 
 
“The 2018 Statewide Local Street and Road Needs Assessment is now underway and each jurisdiction’s 
participation in the information-gathering survey is required. The on-line survey will be open in mid-
January and will close on March 30th, 2018. See attachment. 
 
Per MTC Resolution 4202: To support the collection and analysis of local roads asset conditions for 
regional planning efforts and statewide funding advocacy, and to be eligible for OBAG 2 funding for local 
streets and roads, a jurisdiction must:  

• Have a certified Pavement Management Program (StreetSaver® or equivalent) updated 
at least once every three years (with a one-year extension allowed); and 

• Fully participate in the statewide local streets and road needs assessment survey 
(including any assigned funding contribution); and 

• Provide updated information to the Highway Performance Monitoring System (HPMS) at 
least once every 3 years (with a one-year grace period allowed). 

 
SB-1 Accountability Guidelines Workshop 
 
CTC will be holding two workshops on Monday, January 22 in Sacramento. The morning session (10-12p) 
will be to discuss SB 1 Accountability Guidelines, and the afternoon session (1-5p) will be to discuss the 
Active Transportation Program Guidelines and Applications. See attachment. 
 
2018-19 Grant Call for Projects and District 4 Open House  
 
Caltrans recently released application guides for the FY 18-19 Transportation Planning Grant program. 
Three opportunities are available. Applications for all programs are due to Caltrans by 5:00 PM on 
February 23, 2018. The grant guidelines, schedule and all Caltrans requirements are found at: 
http://www.dot.ca.gov/hq/tpp/grants.html. See attachment. 

Office of Local Assistance Training  
 
See attachment. (http://www.dot.ca.gov/hq/LocalPrograms/training.html) 
 
New Process for Reviewing Indirect Cost Rates of A&E firms Contracting with Local Agencies 

The California Department of Transportation (Caltrans) is implementing a new process for reviewing 
Indirect Cost Rates of Architectural and Engineering (A&E) firms contracting with local agencies. As part 
of the process, A&E firms will now be required to submit to local agencies certain financial documents to 
support their Indirect Cost Rates. See attachment. 

OBAG 2 Update 

TIP Revision 2017-25 amends new projects into the TIP to reflect the adoption of the One Bay Area 
Grant 2 (OBAG2) County Program. Projects are now marked as ‘Proposed’ on FMS which means agencies 
can start to schedule field reviews with Caltrans Local Assistance. Please review the program years of 
your respective projects to ensure you meet necessary deadlines. 

 

 



VTA Webinar on Vehicle Miles Traveled 

VTA will be presenting a webinar on Tuesday, January 23, at 10 a.m. called “Vehicle Miles Traveled for 
Smarter Development.”  
 
The webinar is intended to provide a refresher on Level of Service (LOS) and Vehicle Miles Traveled 
(VMT), an overview of Senate Bill 743 and the transition from LOS to VMT, and a discussion of how these 
changes will affect VTA and local jurisdictions in Santa Clara County.  The webinar is intended for city or 
county staff that may have heard about SB 743 but haven’t been following it closely, as well as 
interested elected officials, Planning Commissioners, advocates and members of the public.  The 
webinar will consist of about 30 minutes of presentation followed by a question-and-answer period of 
perhaps another 15 minutes. 
 
The webinar can be viewed at the following link: https://www.youtube.com/watch?v=MQXkcrdshdk.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
TO: Joint Partnership Working Group DATE: January 4, 2018 

FR: Theresa Romell   

RE: 2018 Statewide LSR Needs Assessment Survey 

 
 
Since 2008, cities, counties, and Regional Transportation Planning Agencies 
throughout California have contributed to the development of a needs assessment 
to gauge the conditions and maintenance funding needs of local streets and roads, 
statewide.  The information garnered from this process has helped to preserve 
funding for local road maintenance in the past, and more recently, was a catalyst 
behind the legislative approval of Senate Bill 1, earning local jurisdictions 
approximately $1.5 billion annually for roadway repair.   
 
The 2018 needs assessment is now underway.  The process begins with a survey 
of each jurisdiction in order to gather data on conditions, revenues, and 
maintenance practices.  Your assistance is needed to ensure that the final report 
contains accurate and credible information.   
 
The electronic survey will be open on-line by mid-January, and will close on 
March 30th, 2018.  Each jurisdiction will receive a letter (see attached sample) 
containing unique survey login and password information, as well as instructions 
for the online survey.   
 
Please note that this survey is lengthy, detailed, and may require coordination 
between several departments within your city/county. Please allow several 
working days to complete the survey thoroughly and accurately.  Responses to the 
2018 survey by Bay Area jurisdictions will also serve as the basis for the 
development of the region’s local street and road needs assessment, for the 
purposes of the next Regional Transportation Plan / Sustainable Communities 
Strategy (regional long range plan). 
 
Lastly, remember that participation in this survey by Bay Area jurisdictions is not 
optional, and is required in order to remain eligible for future regional funding. 
 
For any questions related to the survey, please contact me at 
tromell@bayareametro.gov or (415) 778-6772.   

b b 

 

mailto:tromell@bayareametro.gov
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January 12, 2018 
 
TO CALIFORNIA CITIES & COUNTIES 
 
SUBJECT: 2018 CALIFORNIA STATEWIDE LOCAL STREETS AND ROADS NEEDS ASSESSMENT 
 
Dear Madam/Sir: 
 
Your help in responding to our survey in 2016 made a difference! As a result of your efforts, the 
Governor signed SB1 in April 2017, which provides approximately $1.5 billion/year for local streets 
and roads.   
 
Since 2008, the California Statewide Local Streets and Roads Needs Assessment Report has been 
invaluable to the California State Association of Counties (CSAC) and the League of California Cities 
(League) on a number of transportation efforts at both the state and federal level. We have used the 
findings to educate elected officials, policy- and decision-makers, and the public about the condition 
of the local transportation network and the funding needed to bring the system into a state of good 
repair. CSAC and the League have also used the findings to advocate for additional funding for local 
streets and roads (the 2016 report is available at www.SaveCaliforniaStreets.org). 
 
In addition to deterring negative policies and budget decisions, CSAC and the League have used the 
findings in proactive efforts including SB 375 implementation, seeking revenues for Cap and Trade 
funding, and other sustainable transportation efforts.  
 
In 2018-19, we will continue to use the findings of the 2018 assessment to emphasize the 
importance of retaining SB1 funding for maintenance of our local streets and roads. 
 
As in the past, this project is being funded through contributions from stakeholders. Regional 
Transportation Planning Agencies (RTPAs) have provided half the cost, with cities and counties 
sharing equally in the remaining cost. It is essential that each agency contribute toward this study in 
order to demonstrate how critical this issue is to sustaining our state’s transportation infrastructure. 
 
An ongoing effort is needed to update the local streets and roads needs on a regular, consistent basis, 
much like the State does in preparing the State Highway Operation and Protection Program (SHOPP). 
NCE will assist us in performing the 2018 update of the Statewide Needs Assessment. 
 

YOU CAN CONTINUE TO MAKE A DIFFERENCE! 
 
We need your immediate assistance on the following items: 
 

1. To ensure a widespread dissemination of this request, this letter has been sent to the City 
Manager/County Administrative Officer, Public Works Director, City/County Engineer, and 
Finance Director. We recognize that the data may come from multiple sources, so we ask 
your agency to coordinate among yourselves to ensure that the most recent and accurate 
information is entered. Please provide NCE with your agency’s contact information if you are 
not the appropriate contact. This person(s) should be able to provide all the information 
requested in the survey. We need information on two main areas plus an optional survey: 

 

http://www.savecaliforniastreets.org/
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a. Technical – pavement, safety, regulatory and traffic needs. 
b. Financial – projected funding revenues/expenditures. 
c. Optional survey from the City and County Pavement Improvement Center to identify 

training and pavement technical needs. 
 

2. Fill out the online survey at www.SaveCaliforniaStreets.org. Instructions for filling out the 
survey are enclosed. Your agency’s login and password are: 

 
Login: 
Password: 

 
It is essential that we have this data no later than March 30th, 2018. Should you have any questions, 
please do not hesitate to contact: 
 

Ms. Margot Yapp, P.E. 
Vice President/Project Manager 

NCE 
501 Canal Blvd, Suite I 

Pt. Richmond, CA 94804 
(510) 215-3620 

myapp@ncenet.com 
 
We appreciate your help in providing this information. 

 
Sincerely,
 
 

 
Charles D. Herbertson, P.E., L.S. 
President, Public Works Officers Department 
League of California Cities 
Director of Public Works/City Engineer 
City of Culver City 
Project Manager of Statewide Needs Assessment 
 

      
Matt Machado, President     
County Engineers Association of California   
Director of Public Works   
County of Stanislaus 
        
Enclosures:  Fact Sheet 
   Instructions for Online Survey 

http://www.savecaliforniastreets.org/


SAVE THE DATE 

SB 1 Accountability Guidelines 
Workshop 

Monday, January 22, 2018 
Caltrans 

Basement Board Room 
1120 N Street 

Sacramento, CA 95814 

10:00 AM – 12:00 PM 

Teleconference #: (877) 411-9748 
Participant Code: 5283660 

Questions during the call may also be submitted to CTC@dot.ca.gov 

Workshop materials for the SB 1 Accountability Guidelines will be posted prior to the 
workshop on the Commission’s webpage at:  
http://catc.ca.gov/programs/sb1/reforms/

Questions about the SB 1 Accountability Guidelines may be directed to Dawn Cheser, 
Associate Deputy Director at (916) 653-7665 or dawn.cheser@catc.ca.gov.  

More Information about the California Transportation Commission may be found at: 
http://www.catc.ca.gov/ 

Follow the CTC on Twitter @California_CTC 

California  
Transportation Commission 

http://www.catc.ca.gov/
https://twitter.com/California_CTC
http://catc.ca.gov/programs/sb1/reforms/


SAVE THE DATE 

2019 Active Transportation Program (Cycle 4) 
Workshop  

Monday, January 22, 2018 
Caltrans 

Basement Board Room 
1120 N Street 

Sacramento, CA 95814 
1:00 PM – 5:00 PM 

Teleconference #: (877) 411-9748 
Participant Code: 5283660 

Questions during the call may also be submitted to CTC@dot.ca.gov 

Workshop materials will be posted prior to the workshop on the 
Commission’s webpage at: http://www.catc.ca.gov/programs/atp/ 

Questions about the Active Transportation Program may be directed to Laurie Waters, 
Associate Deputy Director at (916) 651-6145 or laurie.waters@catc.ca.gov.  

More Information about the California Transportation Commission may be found at: 
http://www.catc.ca.gov/ 

Follow the CTC on Twitter @California_CTC 

California  
Transportation Commission 

http://www.catc.ca.gov/programs/atp/
http://www.catc.ca.gov/
https://twitter.com/California_CTC


1/12/2018 California Department of Transportation - Division of Transportation Planning

http://www.dot.ca.gov/hq/tpp/grants.html 1/3

Caltrans  Transportation Planning  Transportation Planning Grant Program

Caltrans Transportation Planning Grant Program
Announcing Caltrans Transportation Planning Grant Application Guides and Call-for-Applications 

Caltrans is pleased to release the FY 2018-19 Grant Application Guides and call-for-applications for the traditional State and federal funding,
as well as grant funding from Senate Bill 1, the Road Repair & Accountability Act of 2017.  The Grant Application Guides were developed last
summer with input from four public workshops and stakeholder comments.  A total of $40.8 million is available for transportation planning
projects statewide.  The information provided below will assist with the successful completion of grant applications, due February 23, 2018 by
5 PM.  Grant announcements are anticipated in May 2018 (see schedule below).  Please contact the appropriate Caltrans district staff (see
“District Contacts” below) if there are questions about developing competitive grant applications.  

The available transportation planning grant funds include:

Sustainable Communities Grants ($29.5 million) to encourage local and regional planning that furthers state goals, including, but
not limited to, the goals and best practices cited in the Regional Transportation Plan Guidelines adopted by the California
Transportation Commission.
Strategic Partnerships Grants ($4.3 million) to identify and address statewide, interregional, or regional transportation deficiencies
on the State highway system in partnership with Caltrans.  New for FY 2018-19 is a transit component that will fund planning projects
that address multimodal transportation deficiencies with a focus on transit.
Adaptation Planning Grants ($7 million) to support planning actions at local and regional levels that advance climate change efforts
on the transportation system.

Grant applicants are encouraged to contact Caltrans district staff (below) to ask questions and receive technical assistance with application
development. 

Grant Workshop Information 
 

Grants Presentation  
 

Grants Brochure  
 

Sustainable Communities & Strategic Partnerships 
 

Grant Application Guide*

*Please note, a revision was made to Page 3 of the guide. The Strategic
Partnerships - Transit minimum/maximum grant amounts should be

$100,000/$500,000. 
 

Required Sustainable Communities Grant Application Form  
 

Required Strategic Partnerships Grant Application Form 
 

District Contacts 
 

Adaptation Planning 
 

Grant Application Guide  
 

Required Grant Application Form  
 

District Contacts

 
 

Download the latest version of Adobe Reader DC ® to complete the
application.  This version of Adobe is available free of charge.

 

http://www.dot.ca.gov/
http://www.dot.ca.gov/hq/tpp/index.html
http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/JAN18_GrantMarketingEvents.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/00_Jan2018TPGPresentation.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/00_Jan2018TPGBrochure.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/01_FINAL_JAN18_STPGrantGuideFY2018-19.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/02_FINAL_JAN18_FY1819_SCGrantApplicationForm.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/03_FINAL_JAN18_FY1819_SPGrantApplicationForm.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/04_JAN18_STPG_DistrictContacts.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/05_FINAL_JAN18_APGrantGuideFY2018-19.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/06_FINAL_JAN18_FY1819APGrantApplicationForm.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/07_JAN18_AP_DistrictContacts.pdf
http://get.adobe.com/reader/
http://www.ca.gov/
http://www.dot.ca.gov/
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Required Scope of Work Template 
 

Required Project Timeline Template

Third Party In-Kind Valuation Plan Template, if applicable

Anticipated Schedule for Fiscal Year 2018-19 Transportation Planning Grants (i.e., Sustainable
Communities, Strategic Partnerships, and Adaptation Planning)

January 5, 2018 – Release Grant Guides and call for applications
February 23, 2018 – Grant application deadline
March - April 2018 – Application evaluation period
May 2018 – Management approval and release grant announcements
July 2018 – Earliest project start date for MPOs/RTPAs
October 2018 – Earliest project start date for non-MPOs/RTPAs
February 28, 2021 – ALL grant tasks must be completed
April 30, 2021 – ALL final invoices must be submitted

Fiscal Year 2017- 18 Senate Bill 1 Planning Grants  

On December 15, 2017, Caltrans announced the release of the Fiscal Year (FY) 2017-18 Senate Bill (SB) 1 Sustainable Communities and
Adaptation Planning Grant awards. Caltrans received a statewide total of 157 Sustainable Communities Competitive and Adaptation Planning
grant applications, requesting $44.6 million in grants (summaries below).  Of these applications, 64 transportation planning projects were
selected for grant awards, totaling $19.38 million.  Award and Non-Award lists for each grant are provided below.  Grant applicants are
encouraged to contact Caltrans district staff (below) to request feedback for unsuccessful applications and receive technical assistance with
application development.   

Sustainable Communities Competitive Grants Award List 

Sustainable Communities Competitive Grants Non-Award List 

Sustainable Communities Formula Grants Award List

Sustainable Communities Grant Applications Received and Awarded Summary

Adaptation Planning Grants Award List 

Adaptation Planning Grants Non-Award List

Adaptation Planning Grant Applications Received and Awarded Summary 

Fiscal Year 2017-18 SB 1 Planning Grants Timeline

June 2017 – Hold two workshops for input on the grant guide
June 26 Workshop Agenda
June 27 Workshop Agenda
Workshop PowerPoint Presentation
Webcast Recording
Workshop Press Release
SB1 Workshop Flyer

July 12, 2017 – Post the Discussion Draft Grant Guides online for 2-week comment period. Incorporate comments.
Discussion Draft - Sustainable Communities
Comment Log - Sustainable Communities
Discussion Draft - Adaptation Planning
Comment Log - Adaptation Planning

August 2, 2017 – Send Final Draft Grant Guides to the Legislature (financial and policy committees) and post for 30-day comment
period.

Press Release
Final Draft - Sustainable Communities
Comment Log - Sustainable Communities
Final Draft - Adaptation Planning
Comment Log - Adaptation Planning

http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/08_1819ScopeofWorkChecklistandTemplate.docx
http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/09_1819ProjectTimelineChecklistandTemplate.xlsx
http://www.dot.ca.gov/hq/tpp/grant_files/FY_18-19/10_1819_3rdPartyInKindValuationPlanChecklistandTemplate.xlsx
http://www.dot.ca.gov/hq/tpp/grants/1718/1_FY17-18SB1SustainableCommunitiesCompetitiveAwardList.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_17-18/sb1/FY17-18SB1SustainableCommunitiesCompetitiveNonAwardList.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_17-18/sb1/FY17-18SB1SustainableCommunitiesFormulaAwardList.pdf
http://www.dot.ca.gov/hq/tpp/grants/1718/SC_17-18SB1_ApplicationsReceived&AwardedSummary.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_17-18/sb1/FY17-18SB1AdaptationPlanningAwardList.pdf
http://www.dot.ca.gov/hq/tpp/grant_files/FY_17-18/sb1/FY17-18SB1AdaptationPlanningNon-AwardList.pdf
http://www.dot.ca.gov/hq/tpp/grants/1718/AP_17-18SB1_ApplicationsReceived&AwardedSummary.pdf
http://www.dot.ca.gov/hq/tpp/grants/1718/June26_Workshop_Agenda.doc
http://www.dot.ca.gov/hq/tpp/grants/1718/June27_Workshop_Agenda.doc
http://www.dot.ca.gov/hq/tpp/grants/1718/Workshops_SB1GrantsPresentation.pdf
http://svgcstream01.dot.ca.gov/webcast/calsta/vod_calsta.asp?vodfilename=20170627_calsta_am.mp4
http://www.dot.ca.gov/hq/tpp/grants/1718/PRESSRELEASE_2017_SB1_Planning_Grant_Wkshps.docx
http://www.dot.ca.gov/hq/tpp/grants/1718/juneSB1WorkshopFlyer.pdf
http://www.dot.ca.gov/hq/tpp/grants/1718/JUL_DiscussionDraftGrantGuideFY2017-18SB1PlanningGrants.docx
http://www.dot.ca.gov/hq/tpp/grants/1718/SustainableCommunitiesDiscussionDraftComments.pdf
http://www.dot.ca.gov/hq/tpp/grants/1718/AdaptationPlanningGrantGuide-DiscussionDraft.docx
http://www.dot.ca.gov/hq/tpp/grants/1718/AdaptatationDiscussionDraftComments.pdf
http://www.dot.ca.gov/hq/tpp/grants/1718/3AUG17_PressRelease.docx
http://www.dot.ca.gov/hq/tpp/grants/1718/AUG_FinalDraftSustainableCommunitiesGrantGuideFY2017-18.docx
http://www.dot.ca.gov/hq/tpp/grants/1718/1SEP17_SustainableCommunitiesFinalDraftComments.pdf
http://www.dot.ca.gov/hq/tpp/grants/1718/AUG_AdaptationGrantGuideFinalDraftFY2017-18.docx
http://www.dot.ca.gov/hq/tpp/grants/1718/11SEP17_AdaptationFinalDraftComments.pdf
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Early September 2017 – Hold two public workshops to receive input on the Final Draft Grant Guides and incorporate comments.
September 1 Meeting Agenda 
September 6 Meeting Agenda
Workshop PowerPoint Presentations:

Overview and Next Steps
Air Resources Board Scoping Plan
Land Use and Transportation Integration
Planning for Housing
Integrated Climate Adaptation and Resiliency Program

Webcast Recording
Workshop Flyer 

September 14, 2017 – Release final Grant Guides and call for applications
Sustainable Communities Grant Application Guide
Adaptation Planning Grant Application Guide

October 20, 2017 – Grant applications due
Sustainable Communities Competitive Grant Applications Received Summary
Adaptation Planning Grant Applications Received Summary

November 2017 – Application evaluation period
December 2017 – Management approval and release grant announcements
February 1, 2018 – Non-MPO/RTPA final due date for contract packages
May 1, 2018 – MPO/RTPA final due date for programming funds in Overall Work Programs (OWPs) and OWP Agreements.   

 

Grant Program Information

More information about each grant's purpose and goal, eligibility, and grant funding cap can be found in the Office of Regional Planning's
grants website.

Archived Grants Information

Fiscal Years 2000/01 to 2017/18

Contact Us

Priscilla Martinez-Velez 
Fiscal and Grant Management Branch  
Office of Regional Planning 
(916) 651-8196 
priscilla.martinez-velez@dot.ca.gov

Rosie Flores 
Fiscal and Grant Management Branch  
Office of Regional Planning 
(916) 653-3957 
rosie.flores@dot.ca.gov

Address: 
1120 N Street, MS-32 
Sacramento, CA 95814

Mail: 
PO Box 942874, MS-32 
Sacramento, CA 94274-0001

 

Conditions of Use | Privacy Policy 
Copyright © 2007 State of California

http://www.dot.ca.gov/hq/tpp/grants/1718/Sept1_Workshop_Agenda.doc
http://www.dot.ca.gov/hq/tpp/grants/1718/Sept6_Workshop_Agenda.doc
http://www.dot.ca.gov/hq/tpp/grants/1718/1_OverviewandNextSteps.pptx
http://www.dot.ca.gov/hq/tpp/grants/1718/2_CARB_ScopingPlan.pptx
http://www.dot.ca.gov/hq/tpp/grants/1718/3_SGC_LandUseandTransportationIntegration.pptx
http://www.dot.ca.gov/hq/tpp/grants/1718/4_HCD_Planning4Housing.pptx
http://www.dot.ca.gov/hq/tpp/grants/1718/5_OPR_ICARP.pptx
http://ctmedia.dot.ca.gov/webcast/live/live_event.asp
http://www.dot.ca.gov/hq/tpp/grants/1718/rSB1WorkshopFlyer.pdf
http://www.dot.ca.gov/hq/tpp/grants/1718/1_14SEP17_FinalSustainableCommunitiesGrantGuideFY2017-18.pdf
http://www.dot.ca.gov/hq/tpp/grants/1718/4_SEP_AdaptationGrantGuideFinal%20FY2017-18.pdf
http://www.dot.ca.gov/hq/tpp/grants/1718/SCApplicationsReceivedSummary.pdf
http://www.dot.ca.gov/hq/tpp/grants/1718/AdaptationApplicationsReceivedSummary.pdf
http://www.dot.ca.gov/hq/tpp/offices/orip/Grants/grants.html
http://www.dot.ca.gov/hq/tpp/grants_archive.html
mailto:priscilla.martinez-velez@dot.ca.gov
mailto:rosie.flores@dot.ca.gov
http://www.dot.ca.gov/use.html
http://www.dot.ca.gov/privacy.html
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Date(s) Location  

January 29 - February 2, 2018 Caltrans District 8 Office

March 5-9, 2018 Caltrans District 6 Office Register

April 9-13, 2018 Caltrans District 11 Office Register

June 4-8, 2018 Salinas – CSUMB City
Center

Register

Date(s) Location  

March 12-15, 2018 Salinas – CSUMB City
Center

Register

April 16-19, 2018 Caltrans District 1 Office Register

May 14-17, 2018 San Francisco – Municipal
Transportation Agency
(SFMTA)

Register

June 11-14, 2018 Camarillo Public Library Register

Register for Trainings
Registration will be open until one week prior to the date of training.  After that date, you must contact our registrar at (800) 858-7743.

Federal Aid Series

 
Resident Engineers Academy
Due to limited seating in the Resident Engineers Academy, you must request admittance by sending an email to the Caltrans District Training Coordinator
or DLAE in your area.  Once the priority registration list has been compiled and approved by Caltrans, you will receive an email from our registrar with
instructions on how to register online.

 

Additional Caltrans-subsidized trainings are available through UC Berkeley's Technology Transfer Program at
http://www.techtransfer.berkeley.edu/schedule.

https://apps.cce.csus.edu/sites/caltrans/californialtap/register1.cfm?pid=1094&offid=116
https://apps.cce.csus.edu/sites/caltrans/californialtap/register1.cfm?pid=1094&offid=117
https://apps.cce.csus.edu/sites/caltrans/californialtap/register1.cfm?pid=1094&offid=118
https://apps.cce.csus.edu/sites/caltrans/californialtap/register1.cfm?pid=1094&offid=110
https://apps.cce.csus.edu/sites/caltrans/californialtap/register1.cfm?pid=1094&offid=111
https://apps.cce.csus.edu/sites/caltrans/californialtap/register1.cfm?pid=1094&offid=112
https://apps.cce.csus.edu/sites/caltrans/californialtap/register1.cfm?pid=1094&offid=113
http://www.californialtap.org/index.cfm?pid=1097&offid=115
http://www.californialtap.org/index.cfm?pid=1097&offid=110
http://www.dot.ca.gov/hq/LocalPrograms/training/DTCs.htm
http://www.techtransfer.berkeley.edu/schedule






Local Assistance Procedures Manual   Exhibit 10-A  
  A&E Consultant Financial Document Review Request Letter 
 

 
Page 1 of 5 

LPP 17-01   January 2018  

EXHIBIT 10-A A&E CONSULTANT FINANCIAL DOCUMENT REVIEW 
REQUEST LETTER  

(For Proposed A&E Consultant Contracts of $150,000 or Greater) 
 

Department of Transportation     Date: 
________________________________ 
Independent Office of Audits and Investigations, MS 2  
Attention: External Audit Manager    Federal Project Number: 
_________________ 
P.O. Box 942874 
Sacramento, CA 94274-0001     Project Description: 
_____________________ 
conformance.review@dot.ca.gov  
 
To Caltrans Independent Office of Audits and Investigations: 

The following applicable documents are attached for proposed A&E consultant contract number 
__________at a proposed total contract amount  of $ ___________________ with [Prime 
Consultant’s full legal name]: 
 

Participation Amounts for Prime and all Sub-consultants on this contract are: 
 

Consultant’s Name 
 

Participation Amount 
Category 

1, 2, 3, 4, or 5? 

   
   
   
   
   
   
   

Note: add pages if necessary. 
 

1. Category 1: For our Consultant with a Cognizant Approval Letter for the Indirect Cost Rate 
(ICR) Fiscal Year End (FYE) proposed, we are submitting the following: 
 

� Cost Proposals from all selected Prime and subconsultants. (Examples at Exhibits 10-H1 through  
10-H4) 

� Cognizant Approval Letter for FYE proposed, issued by cognizant state (Based on Location 
of Accounting Records as stated on AASHTO ICQ) 

� Consultant Annual Certification of Indirect Costs and Financial Management System 
(Exhibit 10-K). (If already submitted for the fiscal year, provide only a copy) 

� Local Agency and Consultant's Point of Contacts 
� Prevailing Wage (PW) Policy for PW contracts 

*PW contracts require written PW Policy.  It must be on the company’s letterhead, signed, and dated by 
company's official to show accounting methods used on delta base and delta fringe - refer to A&I's PW 
Interpretive Guidance on www.dot.ca.gov/audits. 

mailto:conformance.review@dot.ca.gov
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2. Category 2: For our Consultant with Caltrans Acceptance Identification (ID) Number for ICR 
FYE proposed, we are submitting the following: 

� Cost Proposals from all selected Prime and subconsultants. (Examples at Exhibits 10-H1 through  
10-H4) 

� Caltrans’ ICR Acceptance ID(s) for FYE ICR proposed, as listed below: 
Consultant’s Name  ICR FYE Accepted Acceptance ID #s 

   
   
   
   
   
   

  Note: add pages if necessary. 
� Local Agency and Consultant's Point of Contacts 
� Prevailing Wage (PW) Policy for PW contracts*  

 

3. Category 3: For our consultant requesting a Safe Harbor Rate (SHR), the following are submitted: 
� Cost Proposals (Examples at Exhibit 10-H1 through 10-H4) 
� Local Agency and Consultant's Point of Contacts 
� Prevailing Wage (PW) Policy for PW contracts* 
� Safe Harbor Rate Consultant Certification of Eligibility Contract Costs and 

Financial Management System (Attachment 1R). Firms using SHR can be 
reimbursed for the prevailing wage deltas either as an Other Direct Cost or as an 
Overhead/Indirect Cost - refer to A&I's PW Interpretive Guidance on www.dot.ca.gov/audits. 

� Questionnaire for Evaluating Consultant’s Financial Management System (Attachment 
2R) 

� Here is a list of consultants that are requesting use of the Safe Harbor Rate: 
 

• __________________________________________________________________ 
• __________________________________________________________________ 
• __________________________________________________________________ 

4. Category 4: For contract amounts greater than or equal to $150,000 but less than $1,000,000 
with participating amount greater than or equal to $150,000, the following are submitted for 
all prime and subconsultants on this contract: 

� Cost Proposals from all selected Prime and subconsultants. (Examples at Exhibits 10-H1 through  
10-H4) 

� Consultant Annual Certification of Indirect Costs and Financial Management System 
(Exhibit 10-K) (If already submitted for the fiscal year, provide only a copy) 

� Local Agency and Consultant's Point of Contacts 
 

� FAR Compliant Indirect Cost Rate (ICR) Schedule including FAR References and 
Disclosure Note. **FAR Compliant ICR schedule includes FAR References and Disclosure Notes.  If the 
Disclosure Notes are not provided, A&I will provide a first year waiver of this requirement; however, the 
note will be required on future fiscal year ICR schedules. See AASHTO Guide Chapter 5, 8, and 11 for 
references.  The fiscal year-end’s indirect cost rate (ICR) to be applied to the Agreement is based on the 
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submission package received by A&I. For financial document package received between January 1, 2018 
and June 30, 2018, the FYE ICR of 2016 must be submitted or the FYE 2017 ICR if available.  If the 
financial document package received date is between July 1, 2018 and December 31, 2018, the 2017 ICR 
must be submitted. 

� AASHTO Internal Control Questionnaire (ICQ) Appendix B 
� Prevailing Wage (PW) Policy for PW contracts* 
 

5. Category 5: For contract amounts greater than or equal to $1,000,000, the following are 
submitted for all prime and subconsultants with participating amounts greater than or equal 
to $150,000 on this contract: 
� Cost Proposals from all selected Prime and subconsultants. (Examples at Exhibits 10-H1 through  

10-H4) 
� Consultant Annual Certification of Indirect Costs and Financial Management System 

(Exhibit 10-K) (If already submitted for the fiscal year, provide only a copy) 
� Local Agency and Consultant's Point of Contacts 
� FAR Compliant Indirect Cost Rate (ICR) Schedule including FAR References and 

Disclosure Note **    
(Prime Consultant must have a CPA Audited ICR Report if contract is ≥  $1M, regardless 
of  Prime Consultant's participation amount). 

� Prior year Indirect Cost Rate (ICR) Schedule 
� AASHTO Internal Control Questionnaire (ICQ) Appendix B 
� Post-Closing Trial Balance. (Accounts and balances must match costs proposed on the FAR Compliant 

ICR schedule, as per 48 CFR Part 31) 
� Vacation/Sick Policy 
� Bonus Policy 
� Executive Compensation Analysis (ECA). (Accounts and balances must match costs proposed on 

the FAR Compliant ICR schedule, as per 48 CFR Part 31) 
� Prevailing Wage (PW) Policy for PW contracts* 

 
 

Sincerely, 
 

Name _____________________________            Signature ___________________________  
Title  ______________________________            Department __________________________  
 
Address ________________________________________________________________________  
 
 
 
 
 
Distribution:     

1) Original - Caltrans Independent Office of Audits & Investigations 
2) Copy - Local Agency Project Files 
3) Copy - Caltrans District Local Agency Engineer   
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CALTRANS A&I FINANCIAL DOCUMENT REVIEW REQUIREMENTS  
FOR ARCHITECTURAL AND ENGINEERING (A&E) CONSULTANTS  

ON LOCAL GOVERNMENT AGENCY CONTRACTS 
 

If not Categories 1-3 
Type of Financial Documents  

and Information  
for ICR FYE proposed * 

CATEGORY 
1: 
 

Firms with 
Cognizant 
Approval 
Letter for 
ICR FYE 
proposed 

CATEGORY 
2: 
 

Firms with 
Caltrans 

Acceptance ID 
Number for 
ICR FYE 

proposed  ** 

CATEGORY 
3: 
 

Firms 
Requesting  

Safe Harbor 
Rate (SHR) 

 
 

CATEGORY 4: 
 

Contracts ≥  
$150K to < $1M 

and participating 
amounts ≥  to 

$150K 

CATEGORY 5: 
 

Contracts ≥  $1M 
and participating 
amounts ≥ $150K 

                               For all Prime and Sub-consultants 
A&E Consultant Financial Document 
Review Request Letter and Checklist 
(Exhibit 10-A) (1) 

☐ ☐ ☐  ☐ ☐ 
Cost Proposals from all selected Prime and 
subconsultants.  (Examples at Exhibit 10-
H1 through 10-H4) 

☐ ☐ ☐ ☐ ☐ 

Cognizant Approval Letter for the FYE 
proposed (issued by cognizant state, which 
is based on Location of Accounting 
Records as stated in AASHTO ICQ) 

☐ ☐ ☐ ☐ ☐ 

Caltrans' ICR Acceptance ID #s for ICR 
FYE proposed  ** ☐ ☐ ☐ ☐ ☐ 
Consultant Annual Certification of Indirect 
Costs and Financial Management System 
(Exhibit 10-K)  (if already submitted for 
the fiscal year, provide a copy) 

☐ ☐ ☐ ☐ ☐ 

Local Agency and Consultant's Points of 
Contact ☐ ☐ ☐ ☐ ☐ 
FAR Compliant Indirect Cost Rate (ICR) 
Schedule including FAR References and 
Disclosure Notes (2) 
        Prime Consultant must have a CPA 
Audited ICR Report if contract is ≥  $1M, 
regardless of Prime Consultant's 
participation amount.(2) 

☐ ☐ ☐ ☐ ☐ 

Prior Year ICR Schedule ☐ ☐ ☐ ☐ ☐ 
AASHTO Internal Control Questionnaire 
(ICQ) Appendix B ☐ ☐ ☐ ☐ ☐ 
Post Closing Trial Balance (3) ☐ ☐ ☐ ☐ ☐ 
Vacation/Sick Policy ☐ ☐ ☐ ☐ ☐ 
Bonus Policy ☐ ☐ ☐ ☐ ☐ 
Executive Compensation Analysis (ECA) 
(3) ☐ ☐ ☐ ☐ ☐ 
Prevailing Wage (PW) Policy for PW 
contracts (4) ☐ ☐ ☐*** ☐ ☐ 

When applicable, additional documents may be requested:  
Supplemental reconciliation schedule (to 
tie the proposed ICR Schedule to Trial 
Balance)  (3) 

☐ ☐ ☐ ☐ ☐ 
Chart of Accounts ☐ ☐ ☐ ☐ ☐ 
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Income Statement (3) ☐ ☐ ☐ ☐ ☐ 
Labor Summary Report  (5) ☐ ☐ ☐ ☐ ☐ 
Related Party Rent Analysis (3) ☐ ☐ ☐ ☐ ☐ 
Vehicle, Equipment, and Other Direct 
Costs Schedules  (3) ☐ ☐ ☐ ☐ ☐ 
Safe Harbor Rate Documents:  
-   Consultant Certification of Eligibility of 
Contract Costs and Financial Management 
System (Attachment 1R) 

☐ ☐ ☐ ☐ ☐ 
-   Questionnaire for Evaluating 
Consultant’s Financial Management 
System (Attachment 2R) 

☐ ☐ ☐ ☐ ☐ 

Total Documents 
Required 

6 5 6 7 12 

 
* ICR FYE = Indirect Cost Rate Fiscal Year End.  This list is not all inclusive and additional documentation may be 

required.   
** Caltrans ICR Acceptance ID # is an identification number issued by Caltrans upon review and acceptance of 

consultant's indirect cost rate(s) schedule for a specific fiscal year.  This ID # can be referenced for use on future 
contracts using the same FYE ICR. 

*** Firms using SHR can be reimbursed for the prevailing wage deltas either as an Other Direct Cost or as an 
Overhead/Indirect Cost  - refer to A&I's PW Interpretive Guidance on www.dot.ca.gov/audits. 

Local Agencies are required to complete Exhibit 10-A and include all applicable required documents upon submission. 
FAR Compliant ICR schedule includes FAR References, and Disclosure Notes.  If the Disclosure Notes are not provided, 

A&I will provide a first year waiver of this requirement; however, the notes will be required on future fiscal year ICR 
schedules. See AASHTO Guide Chapter 5, 8, and 11 for references.  The fiscal year-end indirect cost rate (ICR) to be 
applied to the Agreement is based on the submission package received by A&I. For financial document packages 
received from January 1, 2018 to June 30, 2018, the 2016 FYE ICR must be submitted or the FYE 2017 ICR if 
available.  For financial document packages received from July 1, 2018 to December 31, 2018, the 2017 ICR must be 
submitted. 

Accounts and balances must match costs proposed on the FAR Compliant ICR schedule, as per 48 CFR Part 31. 
 Prevailing Wage (PW) contract requires written PW Policy.  It must be on the company’s letterhead, signed, and dated by 

company's official to show accounting methods used on delta base and delta fringe - refer to A&I's PW Interpretive 
Guidance on www.dot.ca.gov/audits. 

Document/Report must summarize total labor costs that agree to total direct labor and total indirect labor amounts included 
in the fiscal year ICR schedule proposed on the contract.  Uncompensated overtime must be presented for 
salaried/exempt employees that are not compensated for hours worked in excess of 8 hours a day/40 hours per 
week/2080 hours per year. Refer to Uncompensated Overtime Interpretive Guidance on www.dot.ca.gov/audits. 

http://www.dot.ca.gov/audits
http://www.dot.ca.gov/audits
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